Guidance for Repayment of Obligated Funds


	AWARD RECIPIENT: DOMESTIC AND FOREIGN NON-FEDERAL ENTITY

	Fiscal Year (FY) of Award from which Funds need to be Repaid

(If funds were awarded from multiple FYs, more than one scenario below may apply.)
	NON-SNAP Award
	SNAP Award
	Method of Repayment

	Refund of Federal funds obligated from an Annual Appropriation within 5 years of current fiscal year (e.g., funds obligated in FY 2013 and current FY is 2018)

	· Make the appropriate accounting adjustment within the grantee’s own accounting system to credit the grant account for the amount to be returned.

· Submit the Federal Financial Report (FFR) (SF425) (cash disbursement data) to the Payment Management System to reflect the corresponding adjustment to cash disbursements, if required.

· Submit an annual FFR (expenditure data), if applicable, through the eRA Commons.
	· Make the appropriate accounting adjustment within the grantee’s own accounting system to credit the grant account for the amount to be returned.

· Submit the Federal Financial Report (FFR) (SF425) (cash disbursement data) to the Payment Management System to reflect the corresponding adjustment to cash disbursements, if required.

· Submit an FFR (expenditure data) at the end of the project period through the eRA Commons.
	· Repayment is made via FFR (SF425) adjustments, except as noted.
· Note:  If PMS account is “closed,” the document is reopened in PMS when the revised FFR (expenditure data) is accepted by OFM/NIH.  OFM will be alerted when the revised FFR is submitted and will review it in the order in which it is received.  When OFM accepts the revised FFR, this transaction sets the PMS document to re-open.  This action will allow the recipient to adjust their disbursements in PMS.  Contact your PMS account representative for more information about PMS transactions.  
· EXCEPTION:  Refunds applicable to foreign awards issued prior to FY 13 (on or before 9/30/12) is made via a check to NIH with no adjustment to FFRs.  See section below.

	Refund of Federal funds obligated from an Annual Appropriation not within 5 years of current Fiscal Year (e.g., funds obligated in FY 2012 and current FY is 2018)
	· Make no adjustment to the Federal Financial Reports (FFRs) (SF425) (cash disbursement and expenditure data reports).


	· Make no adjustment to the Federal Financial Reports (FFRs) (SF425) (cash disbursement and expenditure data reports).


	· Repayment is made via PMS refund by following the instructions below.
Returning Funds/Interest

Returning Funds

PSC prefers funds returned using Automated Clearing House (ACH) Direct Deposit (Remittance Express [REX]) or FedWire.

IMPORTANT - PLEASE INCLUDE:

PMS Account Number (PAN). NOTE: The PAN is the same series of alpha-numeric characters used for payment request purposes (e.g.: C1234G1). This is important to indicate whom to credit the funding.

PMS document number

the reason for the return (e.g. Excess cash, funds not spent, interest, part interest part other, etc.)

Electronic returns include fields to include financial data. Please make use of these fields and include pertinent subaccount information if it applies.

Domestic Automated Clearing House (ACH) Returns (Direct Deposit)

Returning funds to PSC via Automated Clearing House (ACH) means you will most likely be returning funds to PSC in the manner in which they were received at your organization.

Below is PSC ACH account information:

PSC ACH Routing Number is: 051036706

PSC DFI Accounting Number: 303000

Bank Name: Credit Gateway - ACH Receiver

Location: St. Paul, MN

International Automated Clearing House (ACH) Returns (Direct Deposit)

For payments sent in U.S. Dollars (USD):

Beneficiary Account: Federal Reserve Bank of New York/ITS (Can abbreviate: FRBNY/ITS)

Bank: Citibank N.A. (New York)

SWIFT Code: CITIUS33

Account Number: 36838868

Bank Address: 388 Greenwich Street, New York, NY 10013

Payment Details (Line 70): Agency Name (abbreviated when possible) and Agency Locator Code (ALC)

Agency POC: James Kruper, (301) 492-4998

For a USD payment, the payment sender must include:

Agency Locator Code (ALC): 75010501

Name: US Department of Health and Human Services, PMS Account Number and Grant Sub-account Number in the Payment Details (Line 70) section of the SWIFT message.

This information must be in this section of the payment instructions or International Treasury Service (ITS) will not be able to identify for which agency the payment is intended. Without this identifying information, ITS will be required to return the payment as unidentified or unable to post. The receiving account is in the name of “Federal Reserve Bank of New York/ITS” and the payment originator should list that as the name on the beneficiary account.

FedWire Returns

For a FedWire return, return via a WIRE:

FedWire Routing Number: 021030004

Agency Location Code (ALC): 75010501

Bank Name: Federal Reserve Bank

Treas NYC/Funds Transfer Division

Location: New York, NY

Note: If your organization initiates a wire, you are likely to incur a charge from your Financial Institution.

Check Returns (USPS Only)

Returning funds via check will result in a processing delay. Please allow 4-6 weeks for processing of a payment by check to be applied to the appropriate PMS account.

To return interest on a grant not paid through the PMS, make your check payable to the Department of Health and Human Services.

Mail the Check to:

HHS Program Support Center

PO Box 979132

St. Louis, MO 63197

Please include a brief statement explaining the nature of the return.

Returning Interest:

PMS is the central collection point for interest earned on federal grants.

If the grant for which you are returning interest is paid through PMS, the refund should include:

An explanation stating that the refund is for interest

List the PMS Payee Account Number(s) (PANs)

List the grant number(s) for which the interest was earned

The return should be made payable to: Department of Health and Human Services.

You may return funds for principle and interest in the same refund; however, you must note the amounts that should be applied to each.

If the grant for which you are returning interest is not paid through the PMS, the refund should be accompanied with:

An explanation stating that the refund is for interest

The name of the awarding agency

The grant number(s) for which the interest was earned

The return should be made payable to: Department of Health and Human Services.



	

	AWARD RECIPIENT:  FEDERAL INSTITUTION 

	Fiscal Year (FY) of Award from which Funds need to be Repaid

 (If funds were awarded from multiple FYs, more than one scenario below may apply.)
	NON-SNAP Award
	SNAP Award
	Method of Repayment 

	Refund of Federal funds obligated from an Annual Appropriation within 5 years of current fiscal year (e.g., funds obligated in FY 2014 and current FY is 2018).

 
	· For awards issued during FY 14 or later (on or after 10/1/13)
· Submit the Federal Financial Report (FFR) (SF425) (cash disbursement data) to the Payment Management System to reflect the corresponding adjustment to cash disbursements, if required.

· Submit an annual FFR (expenditure data), if applicable, through the eRA Commons.

· For awards issued prior to FY 14 (before 9/30/13) (e.g., FY 2013, 2012, 2011, and 2010)
· Submit a revised FFR (expenditure data) through the eRA Commons if the total outlays previously reported on the FFR are reduced as a result of the balance due to the NIH.
	· For awards issued during FY 14 or later (on or after 10/1/13)
· Submit a Federal Financial Report (SF425) (cash disbursement data) to the Payment Management System to reflect the corresponding adjustment to cash disbursement, if required.  
· Submit an annual FFR (expenditure data), if applicable, through the eRA Commons.

· For awards issued prior to FY 14 (before 9/30/13) (e.g., FY 2013, 2012, 2011, and 2010), 
· Submit a revised FFR (expenditure data) through the eRA Commons if the total outlays previously reported on the FFR are reduced as a result of the balance due to the NIH.
	· Repayment is made via Intergovernmental Payment and Collection (IPAC).
· Note:  If PMS account is “closed,” the document is reopened in PMS when the revised FFR (expenditure data) is accepted by OFM/NIH.  OFM will be alerted when the revised FFR is submitted and will review it in the order in which it is received.  When OFM accepts the revised FFR, the additional balance is de-obligated from their PMS document.  This transaction sets the PMS document to re-open at which point recipient can adjust their disbursements in PMS and refund PMS either by check or by adjusting their draw electronically.  Recipient can work this out with their PMS account representative.  

· Include the full grant number(s) and the total amount(s).  



	Refund of Federal funds obligated from an Annual Appropriation not within 5 years of current Fiscal Year (e.g., obligated in FY 2012 and current FY is 2018)
	· Make no adjustment to the Federal Financial Reports (SF425) (cash disbursement and expenditure data reports).


	· Make no adjustment to the Federal Financial Reports (SF425) (cash disbursement and expenditure data reports).

	· Repayment is made via Intergovernmental Payment and Collection (IPAC).
· Include the full grant number(s) and the total amount(s).  

	

	AWARD RECIPIENT:  CONTRACTOR OR SUBRECIPIENT

	Fiscal Year (FY) of Award from which Funds need to be Repaid
	NON-SNAP Award
	SNAP Award
	Method of Repayment

	Refund of Federal funds obligated from any Annual Appropriation
	· Pass-through entity should advise the contractor or subrecipient to return the amount due to the pass-through entity through the issuance of a check with an explanation.

· Pass-through entity follows the guidance within this document as applicable. 


	· Pass-through entity should advise the contractor or subrecipient to return the amount due to the pass-through entity through the issuance of a check with an explanation.

· Pass-through entity follows the guidance within this document as applicable. 


	· As Applicable (per sections above).  
· Repayment method depends on the type of institution and the situations described in the sections above.
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