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GENERATING DATA REPORTS IN EDISON 

1. After login, go to the Edison Main Menu:  

 

2. Select “View or Download Reports on iEdison Records” 
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3. Select the type of report you wish to run.  “Generate Patent Report” is used for this example. 

 
4. Enter parameters to limit the report search; leave blank to obtain all records. 

 

 

5. At the bottom of the page there are report ‘sorting options’, which sort the data as specified.  
Regardless of this output, you will always be able to ‘re-sort’ once opened in a spreadsheet 
program, such as Excel. 
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6. Select a file format of ‘Non-delimited’, ‘Tab Delimited’ or ‘Comma Delimited’ to use a field 
separator in the report.  The example uses a ‘Tab Delimited’ format. 

7. Choose ‘Download to Disk’ or ‘Display on screen’.  The example uses Download to Disk, which is 
what you would use to save a file to import into a spreadsheet. 

8. Once the file is saved, it may not have the correct file extension to identify itself to your 
spreadsheet program.  If so, you will need to either rename the file or open it from the program 
you wish to import the data from. 

 


