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Document History 
Document Location 

Ensure that this document is current. Printed documents and locally copied files may become obsolete due 
to changes to the master document.  The source of the document is located in the requirements repository in 
IBM Rational ClearCase <path>. 

Revision History 
 

Version 
Number 

Revision Date Author Summary of Changes 

0.1 January 25, 2005 Sara Silver  Initial draft of document 
0.5 September 29, 

2005 
Sara Silver  Modifications for Conference Grants (R13s) 

Specify Current and Pending Support attachment for 
each listed Senior/Key Person 

0.6 January 8, 2006 Sara Silver  Display multiple ‘Other Attachments’ 
Provide bookmark and Table of Contents entry for 
Other Attachments 
Use ‘Project Narrative’ as title instead of ‘Public Health 
Relevance Statement’ for S10. 

0.7 February 8, 2006 Sara Silver  Change bookmark labels for 424 RR submissions 
0.8 May 9, 2006 Sara Silver  Grant image generation must be dependent on the 

version of the schema being processed 
Added specs for Project Congressional District 
attachment 
Removed CGAP grant image generation specs from 
document (CGAP is no longer supported) 

 May 16, 2006 Sara Silver  Placement of attachments if new version of Research 
Plan component is included. 
Bookmarking and table of contents for new attachments 
on Research Plan 

0.9 June 21, 2006 Sara Silver  Bookmarking and table of contents specifications for 
C06, UC6, G20, R25 
Change position of Bibliography and References Cited 
in grant image 
Switch position of Resource Sharing Plan and Letters of 
Support in grant image 
Add bookmark for pre-application attachment 

1.0 August 2, 2006 Sara Silver  Bookmark and Table of Contents entry  for Construction 
Budget 

1.1 September 7, 
2006 

Sara Silver  Change display order and order of bookmarks for 424 
RR Budget Component 
Changed ‘consortium’ budget to ‘subaward’ budget in 
bookmarks 

1.2 October 9, 2006 Sara Silver Bookmark and Table of Contents entries for Pioneer 
Awards: Other Attachments, Project Narrative 
Added bookmark for Current and Pending Support 
Provide bookmarking and Table of Contents entries for 
applicant-provided bookmarks 

 October 17, 2006 Sara Silver  Remove requirement for bookmarking and Table of 
Contents entries for applicant-provided bookmarks 

 November 2, 
2006 

Sara Silver  Bookmark ‘Other Attachments’ based on submitted file 
name 
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Version 
Number 

Revision Date Author Summary of Changes 

1.3 January 25, 2007 Sara Silver  Customized footer for VA applications 
Display user-supplied bookmarks within sections 
supplied. 

1.4 March 8, 2007 Sara Silver Removed requirement to display user-supplied 
bookmarks within sections supplied 
VA requirements as previously detailed to be included 
in May release 

1.5 September 25, 
2007 

Sara Silver  Match up �ubaward periods with project budget periods 
based on start date  

 October 12, 2007 Sara Silver Removed previous enhancement 
1.6 November 23, 

2007 
Sara Silver  Bookmark Project Narrative as ‘Essay’ for DP2 

 December 11, 
2007 

Sara Silver  Change bookmark from ‘Sharing–Data and Model 
Organism’ to ‘Resource Sharing Plan’ 

1.7 July 23, 2008 Sara Silver  Add image, bookmark, and table of contents entry for 
Career Development Award Supplemental Form. 

 July 25, 2008 Catherine Fishman Removed special considerations for S10, DP1 and DP2 
as the Essay is now part of the Other Attachment and no 
longer attached as the Project Narrative (used for the 
Public Health Statement) 

1.8 January 21, 2009 Catherine Fishman Add image, bookmark, and table of contents entry for 
PHS Fellowship Supplemental Form 
Add special consideration for F submissions  

1.9 March 20, 2009 Catherine Fishman Update to Grant Image Requirement ( Addition pf 
SFLLL or Other Explanatory Documentation 
Attachment; removal of Project Congressional District 
attachment and Assurances and Certification) 
Update to  Special Consideration for 424 R&R Cover 
Pages and removal of Special Considerations for the 
PHS-Specific Checklist 

1.10 July 20, 2009 Catherine Fishman Update to Grant Image Requirement: 
Indicate form versioning for previous release (200907) 
for determining bookmarking of attachments 

 July 20, 2009 Catherine Fishman Update to Grant Image Requirement: 
Indicate form versioning for Peer Review changes to the 
forms release (200910) for determining bookmarking of 
following components: 
PHS398 Research Plan 
PHS398 Career Award Development Supplemental 
Form 
 

1.11 September 09. 
2009 

Catherine Fishman Update to Grant Image Requirement: 
PHS Fellowship Supplemental Form 

1.12 September 30. 
2009 

Catherine Fishman Add image, bookmark, and table of contents entry for 
Training Grant Forms 
Add special considerations for Training Grant 
submissions  
Add special considerations Data Tables attachment user 
generated bookmarking recognition 

   Replace ‘Pure Edge’ with “Adobe’ 
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Version 
Number 

Revision Date Author Summary of Changes 

 October 6, 2009 Catherine Fishman Added Consortium/Contractual Arrangements 
attachment to Training grant image 
 

 October 9, 2009  Added screenshots of Training forms and TOC 
 October 21, 2009 Catherine Fishman Updated Fellowship bookmarking of Concurrent 

Support Attachment 
Added SF LLL bookmarking for SF424 

 January 11, 2010 Catherine Fishman Updated link to web Training Grant TOC 
2.0 March 22, 2010 Catherine Fishman Update image bookmarks for VA Grants 
2.1 June 16, 2010 Catherine Fishman Remove no longer in use forms versions specific 

bookmarking  
2.2 July 09, 2010 Catherine Fishman 201010 Release 

• Updated Fellowship Special Considerations to only 
apply to ADOBE-FORMS-A and ADOBE-
FORMS-B submissions 

• Update to Career Dev Statements by Mentor, Co-
Mentors, Contributors attachment bookmark name 

• Addition of Fellowship Sponsor(s) and Co-
Sponsor(s) Information attachment new bookmark 

 October 06, 2010 Catherine Fishman Removed some additional ADOBE FORMS A 
bookmarking’s 

2.3 October 29, 2010 Catherine Fishman 201102 Release 
Update to VA Bookmarking and table of content 

 November 16, 
2010 

Catherine Fishman Corrected misspelled word in VA attachment  
08a_VA_R_D_Committee_Letter.pdf (VA R&D 
Committee Letter)  

 January 23, 2012 Catherine Fishman BASELINE 
2.4 January 23, 2012 Catherine Fishman Added clarification of use of appendix filename where 

appendices are attached to special considerations for 
PH398 Research Plan Page, PHS 398 Career 
Development Award Supplemental Page, PHS 
Fellowship and PHS398 Research Training Program 
Plan Page sections. 
 

2.5 January 10, 2013 Catherine Fishman April 2013 Release 
Removed special consideration for PHS Cover Letter 
Added Cover letter attachment requirements to SF424 
Special Considerations 
Updated screen shots in Style and Lay out section for 
SF424 version 2.0 and RR Other Project Information 
version 1.3 
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Version 
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Revision Date Author Summary of Changes 

2.6 February 6, 2013 Catherine Fishman July 2013 Release:  
CQERA00112302: Updates for new PHS398 OMB 
clearance to: 
Section 2 Grant Image Requirements 
Section 2.12 Special Considerations for PHS Specific 
Research Plan Page 
Section 2.13 Special Considerations for PHS 398 Career 
Development Award Supplemental Form 
Section 2.14 Special Considerations for PHS Fellowship 
Supplemental Form 
Section 2.21 Bookmarking 
 

2.6 March  26, 2013 Catherine Fishman July 2013 Release:  
CQERA00113117 and CQERA00113117 – Cumulative 
Inclusion Enrollment Report form and Targeted 
Enrollment Table form addition to the grant image 
 

2.6 May 2, 2013 Catherine Fishman General clean-up for July 2013 release: 
Removed Checklist special considerations section as no 
longer applicable 
Removed STTR requirements from RR Budget special 
considerations section to reflect current implementation 
Removed section Typeface for text that is generated 
from structured data and section Style and Layout 
 
 
 

2.6 June 07, 2013 Catherine Fishman More clean-up for July 2013 release: 
Updated special consideration for R13 and R25 
submissions 
Updated special consideration for Construction Grant 
submissions 
Updated special consideration for VA Grant 
submissions 
 
 

2.6 June 18, 2013 Catherine Fishman More clean-up for July 2013 release: 
Updated special consideration Training Program Plan  
 
 

2.7 May 1, 2014 Catherine Fishman June 2014OOC 
Implement the to implement the 10 Year R&R Budget 
and R&R Subaward Budget Attachment(s) Form 10YR 
30ATT 

2.8 September 
12,2014 

Seema Verma January ER 
 
Ticket: 135775 Add the direct cost limit calculation to 
the application image for Single Project Application 
 

- Added Section 2.23 Direct Cost Limit 
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Version 
Number 

Revision Date Author Summary of Changes 

 September 25, 
2014 

Catherine Fishman January 2015 ER 
- Updated section 2.23 for CQ135775 

 November 24, 
2014 

Catherine Fishman January 2015 ER 
- Updated section 2.23 for CQ135775 to add 

exclusion of Training and Career Dev 
submissions. 

2.9 February 8, 2016 Seema Verma Updated with Forms D updates 
2.9 February 17, 2016 Seema Verma Forms D updates – Updates made post review  
2.10 April 14, 2016 Seema Verma Removed “Research” from Bibliography and References 

cited – Section 2 (Grant Image Requirements) 
 April 14, 2016 Seema Verma Updated sections 2.13, 2.14, 2.15 to remove 

Bibliography and References cited. 
 April 14, 2016 Seema Verma Updated Section 2, PHS Fellowship Supplement form 

with Selection of Sponsor and Institution item. 
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 eSubmission Grant Image Document  
 

1. Introduction 
This Grant Image Document contains specifications for generating grant images for electronic 
applications being submitted through the eRA Exchange, through grants.gov (424 R&R plus agency-
specific).  It is referenced from the eSubmission Supplementary Specification. 

 

2. Grant Image Requirements 
Once the incoming 424 R&R/PHS-specific application datastream has been parsed and validated, a grant 
image shall be rendered for the grant folder, in PDF format.  This grant image shall approximate the 
appearance of the corresponding Adobe forms, as much as practical.  An exact replica of the forms’ 
appearance is not strictly required, although it is highly desired that the system shall produce an image that 
is reasonably similar, in its presentation of the information.   

The grant image generation should be dependent on the version of the schema being processed; the grant 
image as displayed should be a replica of the Adobe form version that was submitted. 

The relative order and position of information presented in the grant image must match the order in which 
it appears on the Adobe forms, except as indicated below.  The order of pages in the grant image is as 
follows for all Grant image other than Training Grant: 

SF 424 R&R Face Page (Page 1 and Page 2) 
SFLLL or Other Explanatory Documentation Attachment  
Pre-application Attachment 
Table of Contents 
Research & Related Project/Performance Site Locations(s) 
Additional Locations  
Research & Related Other Project Information 
Project Summary/Abstract 
Public Health Relevance Statement (Narrative attachment) 
Bibliography & References Cited (for Fellowship, Career Development and Training applications) 
Facilities & Other Resources 
Equipment 
Research & Related Senior/Key Person 
Biographical Sketches for each listed Senior/Key Person 
Current and Pending Support for each listed Senior/Key Person 
Additional Senior/Key Person Profiles 
Additional Biographical Sketches 
Additional Current and Pending Support 
 
Research & Related 5 Year Budget  
Additional Senior Key Persons Attachment (attachment should be included specific to each year 
that is being submitted) 
Additional Equipment Attachment 
Budget Justification Attachment 
Research & Related 5 Year Budget – Cumulative Budget 
Research & Related 5 Year Consortium Budgets  
Total direct costs less consortium F&A 

 
Research & Related 10 Year Budget  
Additional Senior Key Persons Attachment (attachment should be included specific to each year 
that is being submitted) 
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Additional Equipment Attachment 
Budget Justification Attachment 
Research & Related 10 Year Budget – Cumulative Budget 
Research & Related 10 Year Consortium Budgets  
Total direct costs less consortium F&A 

 
Construction Budget SBIR/STTR Information 
Research & Development Outside the U.S. 
Commercialization Plan 
Prior SBIR Phase II Awards 
PHS 398 Specific Cover Page Supplement 
PHS 398 Specific Modular Budget 
Personnel Justification 
Consortium Justification 
Additional Narrative Justification 
 
PHS 398 Specific Research Plan 
Introduction to Application  
Specific Aims 
Research Strategy  
Progress Report Publication List  
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women and Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Multiple PD/PI Leadership Plan 
Bibliography & References Cited  
Consortium/Contractual Arrangements 
Letters of Support 
Resource Sharing Plan 
Authentication of Key Biological and/or Chemical Resources 
 
 
PHS 398 Career Development Award Supplemental Form 
Introduction 
Candidate Information and Goals for Career Development 
Specific Aims 
Research Strategy 
Progress Report Publication List  
Training in the Responsible Conduct of Research 
Mentoring Plan (If PHS 398 Career Development Award Form V1_2 is present) 
Candidate’s Plan to Provide Mentoring Plans and Statements of Mentor and Co-mentor(s)  
Letters of Support (If PHS 398 Career Development Award Form V2_0 is present) 
Letters of Support from Collaborators, Contributors, and Consultants (If PHS 398 Career 
Development Award Form V3_0 is present) 
Description of Institutional Environment 
Institutional Commitment to Candidate’s Research Career Development 
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women &Minorities 
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PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Consortium/Contractual Arrangements 
Resource Sharing Plan 
Authentication of Key Biological and/or Chemical Resources 
Citizenship 
 
PHS Fellowship Supplemental Form 
Introduction 

 Applicant’s Background and Goals for Fellowship Training 
Specific Aims 
Research Strategy  
Respective Contributions 
Selection of Sponsor and Institution 
Progress Report Publication List 
Training in the Responsible Conduct of Research 
Sponsor and Co-Sponsor Statements 
Letters of Support from Collaborators, Contributors, and Consultants 
Description of Institutional Environment and Commitment to Training 
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women and Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Resource Sharing Plan 
Authentication of Key Biological and/or Chemical Resources 
Application for Concurrent Support  
 

The relative order and position of information presented in the grant image must match the order in which 
it appears on the Adobe forms, except as indicated below.   

The Training Table of Content is located at: 
http://grants.nih.gov/grants/funding/424/SF424RR_Assembly_Line_Adobe_VerB_withTraining.doc 

The order of pages in the grant image is as follows for all Training Grant image only (Training Program 
[Ts, K12, D43 and D71] and U2R): 

 
SF 424 R&R Face Page (Page 1 and Page 2) 
SFLLL or Other Explanatory Documentation Attachment  
Pre-application Attachment 
Table of Contents  
Research & Related Project/Performance Site Locations(s) 
Additional Locations  
Research & Related Other Project Information 
Project Summary/Abstract 
Public Health Relevance Statement (Narrative attachment) 
Bibliography & References Cited 
Facilities & Other Resources 
Equipment 
Research & Related Senior/Key Person 

http://grants.nih.gov/grants/funding/424/SF424RR_Assembly_Line_Adobe_VerB_withTraining.doc
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Biographical Sketches for each listed Senior/Key Person 
Current and Pending Support for each listed Senior/Key Person 
Additional Senior/Key Person Profiles 
Additional Biographical Sketches 
Additional Current and Pending Support 
PHS398 Training Budget (when part of the application) 
PHS398 Training Budget Justification attachment 
PHS398 Training Budget – Cumulative Budget 
PHS398 Training Consortium Budgets  
Total direct costs less consortium F&A 

 
Research & Related Budget (when part of the application) 
Additional Senior Key Persons Attachment (attachment should be included specific to each year 
that is being submitted) 
Additional Equipment Attachment 
Research & Related Budget Justification attachment 
Research & Related Budget – Cumulative Budget 
Research & Related Consortium Budgets   
PHS 398 Specific Cover Page Supplement 
 
PHS398 Training Program Plan 
Introduction to Application  
Program Plan 
Plan for Instruction in the Responsible Conduct of Research 
Plan for Instruction in Methods for Enhancing Reproducibility 
Multiple PD/PI Leadership Plan 
Progress Report 
Participating Faculty Biosketches 
Letters of Support 
Data Tables (also see Training Grant special considerations) 
Human Subjects 
Data Safety Monitoring Plan 
Vertebrate Animals 
Select Agent Research 
Consortium/Contractual Arrangements 
 
 
 

Form pages that include an ‘Add Attachment’ button should display the file identifier for any 
corresponding attachment that was attached.  Pages should only be included if the corresponding form has 
been submitted. 
 

2.1 Headers and Footers 
A header should be generated at the top of each page except the first page of the SF 424 R&R Face Page, 
consisting of the PI name (Principal Investigator/Program Director (last, First, Middle). 

In addition to footer images included as part of the grants.gov transmission, a consistent set of ascending 
page numbers must appear on the generated grant image as part of the footer.  On pages that are generated 
from attachments, the name of the attachment (e.g., ‘Research Design and Methods’) should be included as 
part of the footer.   

For applications in response to VA opportunities, prefix ‘VA’ to the front of the form and attachment 
names in the footer. 
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2.2 Special Considerations for the Table of Contents 
A table of contents page must be generated and included in the grant image immediately after the SF 424 
(R&R) face pages (and after any attachments that have been submitted that are associated with the face 
page), to allow a user viewing a printed copy to locate the pages where each of the submitted forms appears 
in the grant image.   

Populate the Table of Contents with page numbers that accurately reflect the pages in the grant image. 

If any Appendix attachments have been included, display the number of attachments for the Appendix in 
the appropriate location on the Table of Contents.  If they have not been included, don’t display ‘Appendix’ 
on the Table of Contents. 

2.3 Special Considerations for the 424 R&R Cover Pages 
If a pre-Application attachment  and/or SFLLL or Other Explanatory Documentation attachment have been 
included in the submission, generate them in the grant image after the 424 RR Cover.   
 
The cover letter attachment and the Assignment Request form should not be generated as part of the grant 
image.  Instead, it should be stored as a separate image in the grant folder, accessible only to DRR users. 
 

 

2.4 Special Considerations for the R&R Project/Performance Site Locations Page 
If any additional location attachments are included, they should be placed in the grant image after the 
page(s) with the structured performance site information. 
 

2.5 Special Considerations for the R&R Other Project Information Page 
If any associated attachments are included (Project Summary/Abstract, Project Narrative (Public Health 
Relevance Statement), Bibliography & References Cited (except if the PHS398 Research Plan is included 
then see special considerations for PHS Research Plan section), Facilities & Other Resources, Equipment, 
Other Attachments), they should be included in the grant image immediately after the Other Project 
Information page.  If multiple ‘Other Attachments’ attachments are included, they should all be displayed 
in the grant image. 
 
Except as indicated for specific mechanisms in ‘Special Considerations for Specific Submission Types’, 
bookmark each Other Attachment attachment based on the name of the file submitted.   
 

2.6 Special Considerations for the R&R Senior/Key Person Pages 
Generate the page for all Senior/Key Persons submitted as part of the structured data first.  After that, 
include attachments for each biosketch, with each biosketch followed by the corresponding attachments.  
Lastly, include the attachment for Additional Senior/Key Person Profiles, followed by the Additional 
Biographical Sketches attachment, followed by the Additional Current and Pending Support attachment. 

2.7 Special Considerations for the R&R 5 and 10 Year Budget Pages 
 
If attachments have been included for the additional Senior Key Persons or Additional Equipment, generate 
them in the grant image after the budget for the year in which they are submitted.  The Budget Justification 
attachment should be generated after the last year of the budget, since there is only one Budget Justification 
for all years of the budget. 
 
Any budgets that are received with a type of ‘subaward/consortium’ should be placed in the grant image 
after the ‘project’ budget and cumulative budget pages, with a Table of Contents and bookmark entry for 
‘Research and Related Consortium Budget’.  Each subaward/consortium budget should be listed in the 
order in which it’s received, followed by the corresponding Senior Key Persons, Additional Equipment, 
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and Budget Justification attachments before the next subaward/consortium budget is displayed. 
 
Each Subaward should follow same display as Project RR Budget. 
 
 

2.8 Special Considerations for the Personal Data Page 
The Personal Data Page should not be generated as part of the grant image. 
 

2.9 Special Considerations for Specific Submission Types 
 

2.9.1 SBIR/STTR submissions 
When the SBIR/STTR Information Page has been included, several changes need to be made in the grant 
image, as follows: 
 
• Include an entry for SBIR/STTR Information before the PHS-398 Cover Page, in both the Table of 

Contents and the bookmarks.  
 
• Some submissions will include a ‘Research and Development Outside the U.S.’ page.  This should be 

listed after the SBIR/STTR Information Page in both the Table of Contents and the bookmarks. 
 

• Phase II and Fast Track submissions will include a Commercialization Plan attachment.  This should be 
listed after the ‘Research and Development Outside the U.S.’ page (or the SBIR/STTR Information Page 
if no ‘Research and Development Outside the U.S. page’ has been included) in both the Table of 
Contents and the bookmarks. 

 
• If a Prior SBIR Phase II Awards attachment is included, it should be listed after the Commercialization 

Plan (or the SBIR/STTR Information Page or ‘Research and Development Outside the U.S.’ page if no 
Commercialization Plan has been included) in both the Table of Contents and the bookmarks. 

 

2.9.2 Conference Grant (R13) Submissions 
When an application is submitted in response to a funding opportunity where the activity code is ‘R13’ or 
‘U13’, the section ordinarily titled Research Strategy  should be titled ‘Conference Plan’ instead, both in 
the Table of Contents and in the bookmarks. 
 

2.9.3 R25 Submissions 
 

When an R25 submission is received, the section ordinarily titled Research Strategy should be titled 
‘Research Education Program Plan’ instead, both in the Table of Contents and in the bookmarks. 
 

2.9.4 Construction Grant (C06, UC6, or G20) Submissions 
 

When an application is submitted in response to a funding opportunity where the activity code is ‘C06’, 
‘UC6’, or ‘G20’, several changes need to be made in the grant image, as follows: 
 
• The Construction Budget (424C) will be submitted with these instead of the 424 RR Detailed Budget or 

the Modular Budget.  The Construction Budget should be listed as one entry in the bookmarks and the 
Table of Contents, in the place where the 424 RR budget would normally be positioned. 
 

• The section ordinarily titled ‘Project Narrative’ (on the Other Project Information component) should be 
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titled ‘Program Narrative’ instead, both in the Table of Contents and in the bookmarks. 
 

• The section ordinarily titled ‘Project Summary/Abstract (coming on the Other Project Information 
component) should be titled ‘Program Overview’ instead, both in the Table of Contents and in the 
bookmarks. 
 

• The section ordinarily titled ‘Equipment’ (coming on the Equipment attachment on the Other Project 
Information component) should be titled ‘Table of Fixed Equipment’ instead, both in the Table of 
Contents and in the bookmarks. 
 

The following sections will be submitted as ‘Other Attachment’ attachments on the Other Project 
Info page.  Bookmark and create Table of Contents entries directly from the file name that is used 
for each attachment (after removing the file name extension).  Position these in the grant image in 
alphabetical order by file name, following the Table of Fixed Equipment.  Some of these will 
come in on fillable forms and will need to be flattened. 
 
 

2.9.5 Submissions in Response to VA Opportunities 
 

• For submissions in response to VA opportunities, the ‘Other Attachments’ attachments will be submitted 
in a specified format. 

 
• Place bookmarks in the order of the numbers that are at the front of the file name provided.  If any 

attachments are submitted without numbers at the front of the file name, place them in random order 
after the correctly labeled attachments.   

 
• The bookmark name and Table of Contents entry for each attachment is listed in parentheses below: 

o 01_VA_Intro.pdf (Introduction to Revised Application) 
o 02_VA_Specific_Aims.pdf (Specific Aims) 
o 02a_VA_Research_Plan.pdf (Research Plan) 
o 02b_VA_Career_Plan.pdf (Career Plan) 
o 02c_VA_Mentoring_Plan.pdf (Mentoring Plan) 
o 03_VA_Prog_Report_Pubs.pdf (Progress Report Publication List) 
o 04_VA_Human_Subjects.pdf (Human Subjects) 
o 05_VA_Animals.pdf (Vertebrate Animals) 
o 06_VA_Multiple_PI.pdf (Multiple PI Leadership Plan) 
o 07_VA_Agreements.pdf (Agreements) 
o 08_VA_Director_Letter.pdf  (VA Medical Center Director Letter)  
o 08a_VA_R_D_Committee_Letter.pdf (VA R&D Committee Letter) 
o 08b_VA_Letters_of_Support.pdf (Letters of Support)  
o 09_VA_Checklist.pdf (Checklist)  
o 10_VA_Appendix_1.pdf (Appendix 1)  
o 11_VA_Appendix_2.pdf (Appendix 2)  
o 12_VA_Appendix_3.pdf (Appendix 3)  

 
 

• For VA applications, the title on the Table of Contents should read ‘424 R&R’. 
 

  
2.9.7 Training Grant Submissions 
 

For submissions in response to Training Grant opportunities, the ‘Data Tables’ attachments on the PHS 398 
Training Program Plan will be submitted in a specified format. 
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The system should recognize user generated bookmarks provided in the attachment and insert those bookmarks in 
the Grant image, such as” 
 

• Data Tables 
o Table 1 
o Table 2 
o Table 3 
…….. 

 

2.10 Special Considerations for the PHS-Specific Cover Page Supplement 
None. 
 

2.11 Special Considerations for the PHS-Specific Modular Budget Pages 
If attachments have been included for the Personnel Justification, Consortium Justification, or Additional 
Narrative Justification, generate them in the grant image after the Cumulative Budget Information section. 

2.12 Special Considerations for the PHS-Specific Research Plan Page 
 

If attachments have been included for the Research Plan, include a page in the grant image for the Research 
Plan page, with attachments listed on the page. 
 
The following attachments should be included in the grant image (when they are included in the 
submission), in the order listed below.  
 

Introduction to Application  
Specific Aims 
Research Strategy 
Progress Report Publication List  
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women and Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Multiple PD/PI Leadership Plan  
Bibliography and References Cited (comes from Other Project Information component) 
Consortium/Contractual Arrangements 
Letters of Support 
Resource Sharing Plan 
Authentication of Key Biological and/or Chemical Resources 

 
The appendix attachments should be generated as separate images in the grant folder, not as part of the 
grant image. 
 
The format of the grant folder link should be the user provided filename pre-pended with ‘Appendix #:’ 

 
Example: 
 
Appendix: appendix attachment filename  
Appendix 2: appendix attachment filename 



 

 16 

…. 
Appendix 10: appendix attachment filename 
 

2.13 Special Considerations for the PHS 398 Career Development Award Supplemental Form 
 

If attachments have been included for the Career Development Award Supplemental Form, include a page 
in the grant image for the page, with attachments listed on the page. 
 
The following attachments should be included in the grant image (when they are included in the 
submission), in the order listed below.  
 

Introduction to Application 
Candidate’s Information and Goals for Career Development 
Specific Aims 
Research Strategy  
Progress Report Publications List 
Training in the Responsible Conduct of Research 
Candidate’s Plan to Provide Mentoring  
Plans and Statements of Mentor and Co-mentor(s)  
Letters of Support from Collaborators, Contributors, and Consultants 
Description of Institutional Environment 
Institutional Commitment to Candidate’s Research Career Development 
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women and Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Consortium/Contractual Arrangements 
Resource Sharing 
Authentication of Key Biological and/or Chemical Resources 
Citizenship 
 

 
The appendix attachments should be generated as separate images in the grant folder, not as part of the 
grant image. 
 
The format of the grant folder link should be the user provided filename pre-pended with ‘Appendix #:’ 

 
Example: 
 
Appendix: appendix attachment filename  
Appendix 2: appendix attachment filename 
…. 
Appendix 10: appendix attachment filename 
 

2.14 Special Considerations for the PHS Fellowship Supplemental Form 
 

If attachments have been included for the Fellowship Supplemental Form, include a page in the grant image 
for the page, with attachments listed on the page. 
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The following attachments should be included in the grant image (when they are included in the 
submission), in the order listed below.  
 

Introduction 
Applicant’s Background and Goals for Fellowship Training 
Specific Aims 
Research Strategy  
Respective Contributions 
Selection of Sponsor and Institution 
Progress Report Publication List 
Training in the Responsible Conduct of Research 
Sponsor and Co-Sponsor Statements 
Letters of Support from Collaborators, Contributors, and Consultants 
Description of Institutional Environment and Commitment to Training 
Protection of Hunan Subjects 
Data Safety Monitoring Plan 
Inclusion of Women and Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Resource Sharing Plan 
Authentication of Key Biological and/or Chemical Resources 
Applications for Concurrent Support 
Citizenship 

 
* For grant image, bookmark should be set based on whether this is a new (should show Preliminary Studies) or a resubmission or 
renewal (should show Progress Report). 

 
 

2.15 Special Considerations for the PHS398-Training Program Plan  
If attachments have been included for the PHS398 Training Program Plan Form, include a page in the grant 
image for the page, with attachments listed on the page. 
 
The following attachments should be included in the grant image (when they are included in the 
submission), in the order listed below.  

 
PHS398 Training Program Plan 
Introduction to Application  
Program Plan 
Plan for Instruction in the Responsible Conduct of Research 
Plan for Instruction in Methods for Enhancing Reproducibility 
Multiple PD/PI Leadership Plan 
Progress Report 
Participating Faculty Biosketches 
Letters of Support 
Data Tables (also see Training Grant special considerations) 
Human Subjects 
Data Safety Monitoring Plan 
Vertebrate Animals 
Select Agent Research 
Consortium/Contractual Arrangements 
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The appendix attachments should be generated as separate images in the grant folder, not as part of the 
grant image. 
 
The format of the grant folder link should be the user provided filename pre-pended with ‘Appendix #:’ 

 
Example: 
 
Appendix: appendix attachment filename  
Appendix 2: appendix attachment filename 
…. 
Appendix 10: appendix attachment filename 
 

2.16 Special Considerations for the PHS398 Training Budget Pages 
 
The Budget Justification attachment should be generated after the last year of the budget, since there is only 
one Budget Justification for all years of the budget. 
 
Any budgets that are received with a type of ‘subaward/consortium’ should be placed in the grant image 
after the ‘project’ budget and cumulative budget pages, with a Table of Contents and bookmark entry for 
‘PHS398 Training Consortium Budget’.  Each subaward/consortium budget should be listed in the order in 
which it’s received (which may differ from the order in which it was submitted on theAdobe form), 
followed by the corresponding Budget Justification attachment before the next subaward/consortium 
budget is displayed. 
 
Each Subaward should follow same display as Project Training Budget. 
 

  

2.17 Special Considerations for the PHS Inclusion Enrollment Report form 
 

If PHS Inclusion Enrollment Report form is included, it should be placed in the grant image as part of the 
Research Plan section. Refer to PHS-Specific Research Plan Page, PHS 398 Career Development Award 
Supplemental and PHS Fellowship Supplemental form special considerations sections to view the exact 
placement of the form. 
 
 

 

2.18 Style and Layout 
 

For samples style and layout considerations, please consult the following sample pages, as extracted from 
the grants.gov 424 RR application kit and followed by the PHS-specific application kit (sample pages for 
attachments are not included).  Taken together with the other discussion found in this section, these 
samples illustrate the approximate format and composition of each section of the grant image being 
rendered.  Please note these samples are only accurate for a particular version of the schema. 

 
Form Version 1_2 
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 21 

Form Version 2.0 
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Form Version 1_1
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Form Version 1_2 



 

 26 

 
 
Form Version 1_1 
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Form Version 1_3 
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Form Version 1_1 
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Form Version 1_0



 

 34 

 
Form Version 1_1 
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Form Version 1_1
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Form Version 3_0 
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Form Version 1_2 
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Form Version 1_3 
 



 

 42 

 
 
Form Version 3.0 
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Form Version 1_0
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Form Version 1_1 
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Form Version 1_0 
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Form Version 3.0 
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Form Version 1_1  
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Form Version 3.0 
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2.19 Typeface for text that is generated from structured data 

2.20 Bookmarking 
The rendered PDF should contain bookmarks for each of the following sections of the grant image, only if 
the corresponding section or attachment is included: 

Face Page  
SF LLL or other Explanatory Documentation 
Pre-application Attachment Table of Contents 
Performance Sites 
Additional Sites  
Other Information 
Project Description 
Public Health Relevance Statement 
References Cited (for applications not including the PHS398 Research Plan) 
Facilities  
Equipment 
Other Attachments 
R&R Senior/Key Persons 
Biosketches  
Current and Pending Support 
Other Support Additional Key Personnel  
Additional Biosketches 
Additional Other Support 
R&R Budget—Year 1 (for both RR 5 year and RR 10 Year Budgets) 
R&R Budget—Year 2 (for both RR 5 year and RR 10 Year Budgets) 
R&R Budget—Year 3 (for both RR 5 year and RR 10 Year Budgets) 
R&R Budget—Year 4 (for both RR 5 year and RR 10 Year Budgets) 
R&R Budget—Year 5 (for both RR 5 year and RR 10 Year Budgets) 
R&R Budget—Year 6 (only for and RR 10 Year Budget) 
R&R Budget—Year 7 (only for and RR 10 Year Budget) 
R&R Budget—Year 8 (only for and RR 10 Year Budget) 
R&R Budget—Year 9 (only for and RR 10 Year Budget) 
R&R Budget—Year 10 (only for and RR 10 Year Budget) 
Total Direct Costs Less Consortium F&AAdditional Personnel Budgets (placed after the year to 
which it applies) 
Additional Equipment Budgets (placed after the year to which it applies) 
Budget Justification  
Cumulative Budget 
Subaward Budget 
Construction Budget 
SBIR/STTR Information 
R&D Outside the U.S. 
Commercialization Plan 
Prior Phase II Awards 
Clinical Trial & HESC 
Modular Budget 
Personnel Justification 
Consortium Justification 
Additional Justification 
List of Research Plan Attachments 
Introduction  
Specific Aims 
Research Strategy 
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Progress Report Publication List 
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women &Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Multiple PD/PI Leadership Plan 
Consortium/Contractual Arrangements 
References Cited (for applications including the PHS398 Research Plan) 
Letters of Support 
Resource Sharing Plan 
Authentication of Key Biological and/or Chemical Resources 
Checklist (Form V1_3 if present) 
Certification Explanation  (If Checklist Form V1_3 present) 
 

Footnotes: 
 
1 This section is only to be generated if the application represents a resubmission or a revision 

 
 
For Career Award applications, the bookmarks should include the following additional bookmarks if the 
corresponding section or attachment is included: 
 

PHS 398 Career Development Award Supplemental Form 
Introduction 
Candidate Information and Goals for Career Development 
Specific Aims 
Research Strategy 
Progress Report Publications List 
Training in the Responsible Conduct of Research 
Candidate’s Plan to Provide Mentoring 
Plans and Statements of Mentor and Co-mentor(s) 
Letters of Support from Collaborators, Contributors and Consultants 
Description of Institutional Environment 
Institutional Commitment to Candidate’s Research Career Development 
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women and Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Consortium / Contractual Arrangements 
Resource Sharing 

  Authentication of Key Biological and/or Chemical Resources 
Citizenship 
Statements by Mentor, Co-Mentors, Consultants, and Contributors (form V1_2) 
 

For Fellowship applications, the bookmarks should include the following additional bookmarks if the corresponding 
section or attachment is included: 
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PHS Fellowship Supplemental Form 
Introduction 
Applicant’s Background and Goals for Fellowship Training 
Specific Aims 
Research Strategy 
Respective Contributions  
Selection of Sponsor and Institution 
Progress Report Publication List 
Training in the Responsible Conduct of Research 
Sponsor and Co-Sponsor Statements 
Letters of Support from Collaborators, Contributors and Consultants 
Description of Institutional Environment and Commitment to Training 
Protection of Human Subjects 
Data Safety Monitoring Plan 
Inclusion of Women and Minorities 
PHS Inclusion Enrollment Report 
Inclusion of Children 
Vertebrate Animals 
Select Agent Research 
Resource Sharing Plan  
Authentication of Key Biological and/or Chemical Resources 
Applications for Concurrent Support 
Respective Contributions 
Selection of Sponsor and Institution 
Responsible Conduct of Research 
Application for Concurrent Support 
Goals for Fellowship Training and Career 
Activities Planned Under this Award 
Doctoral Dissertation and Other Research Experience  
 

For Training applications, the bookmarks should include the following additional bookmarks if the corresponding 
section or attachment is included: 
 

 
PHS398 Training Program Plan 
Introduction to Application  
Program Plan 
Plan for Instruction in the Responsible Conduct of Research 
Plan for Instruction in Methods for Enhancing Reproducibility 
Multiple PD/PI Leadership Plan 
 
Progress Report 
Participating Faculty Biosketches 
Letters of Support 
Data Tables 
Human Subjects 
Data Safety Monitoring Plan 
Vertebrate Animals 
Select Agent Research 
Consortium/Contractual Arrangements 
 
 

Training Budget Year 1 
Training Budget Year 2 … 
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Training Budget Year 5 
 
Training Budget Justification 
Training Budget Cumulative 
Training Subaward 1 
Training Subaward 2 …. 
Training Subaward 10 
Total Direct Costs Less Consortium F&A 

 
 

2.21 Missing Attachments 
If an attachment type is not provided, then there shall be no allowance in the grant image, and no bookmark created, 
for that section.  In other words, if an attachment such as “Protection of Human Subjects” is not submitted for the 
research plan, do not create an empty section and bookmark for it.  Only include sections for which attachments 
were submitted, and only provide bookmarks for those. 
 

2.22 Total Direct Cost less consortium F&A  
 
The Total Direct Costs Less Consortium F&A’ will be added as a separate page after all Subawards in the grant 
image for: 

• NIH applications ONLY, 
• Submissions with the RR Budget (5Yr. or 10Yr.) and at least one RR Subaward budget, 
• Excluding submissions to Training Programs (T15, T32, T34, T35, T36, T37, KM1, K12, D43, D71, U2R, 

T01, T02, T03, T14, T42, T90, T90/R90, TU2) 
• Excluding submissions to Career Development (K01, K02, K05, K07, K08, K18, K22, K23, K24, K25, 

K26, K99, K99/R00) 
 
 
The calculation will be as follows: 
 
R&R Budget subtotal direct costs Calculation 
 
Subtotal Direct Costs = Total Direct Costs (A-F) minus the sum of Total Indirect Costs for all budgets for the 
corresponding year with budget type ‘subaward/consortium’ 
 
 
Display the Total direct costs less consortium F&A for each budget period as shown below:  
 

Total direct costs less consortium F&A 

 
NIH policy (NOT-OD-05-004) allows applicants to exclude consortium/contractual F&A costs when determining if 
an application falls at or beneath any applicable direct cost limit. When a direct cost limit is specified in an FOA, the 
following table can be used to determine if your application falls within that limit. 
 
 
Category Budget 

Period1 
Budget 
Period2 

Budget 
Period 3 

Budget 
Period 4 

Budget 
Period 5 

TOTALS 

Total direct costs less consortium 
F&A 

0 0 0 0 0 0 

 
 

http://www.grants.nih.gov/grants/guide/notice-files/NOT-OD-05-004.html
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